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INSTRUCTION SHEET FOR FOOTHILL “310” SERIES PERFORATOR 
NOTE: A dime or paper clip will fit the adjusting screw slots. 


OIL: This punch has been lubricated at the factory and shouldn’t require oil for some time. 
However, if any sticking is encountered; depress the handle all the way. Put a few drops of oil 
around the top of each punch head (item D. Q.), then work the handle up and down several 
times. Use light weight machine oil. 


STANDARD SETTINGS: Setting 
Center Punch Head (item T. I.) 0 
Left and Right Heads 4%“ 
Scale -Paper Guide (item E) #11 lined up with the raised alignment 


mark on top of the base. 
TO CHANGE THE SETTINGS ON THE SCALE: Slide the scale till the number on the scale 
is the same as the length of paper being used. The number on the scale should be lined up with 
the raised alignment mark on top of the base. 
TO CHANGE SETTINGS ON THE PUNCH HEADS: Loosen set screw (item N), slide 
punch head to desired position and retighten screw. 


TO REMOVE PAPER CHIP TRAY: (item F) Press down from the top with both thumbs. 
TO REPLACE: From the bottom of the punch place the side with the greater bend in first, 
then press the other side in with both thumbs, the pan will pop into place. 

TO PREVENT CHIP BUILD UP: A tilt from left to right after each heavy punching is 
recommended. This will scatter the stacked chips. 


MARGIN CONTROLS: Paper stops, (item G) 

The depth of the punch heads will give a standard margin without using the margin controls. 
If a narrower margin is required, loosen thumb screw P, move paper stop G to desired depth 
and retighten thumb screw. Repeat sequence for other margin control. To be sure both 
margin controls are set the same, check the lines on top of the paper stops. 


TO REMOVE AND REPLACE A PUNCH HEAD: Loosen screws (item N) that hold the 
punch head to the square shaft (item W). Loosen paper thumb screws (item P). Remove 
screws (item X). Slide square shaft out until it is free of the punch head you wish to change. 
Remove retainer (item H) at the round end of the shaft; pry up with a screwdriver, but cup 
your hand over it so it won't get lost when it comes off. Slide the round shaft out until it is 
free of the punch head. Put the new punch head into place and slide the square shaft and the 
round shaft through it and into their original positions. It is necessary to push down on the 
punch pins (items D, Q) as the round shaft goes through. Replace retainer (item H) and 
screws (item X). Reposition punch heads, tighten screws (item N) and the thumb screws 
(item P). 


FOOTHILL 310 HEAVY DUTY 
ADJUSTABLE PUNCH 


IE 13/32 
IE 9/32 
UNCH PIN 9/32 
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626 / 449-0218 
fax 626 / 449-4802 


This Punch was manufactured in the U.S.A. 
by Disabled Adults 
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